Enterprise Ireland

R&D Grants – Company Inspection Guidelines
All claims for payment made in respect of expenditure on R&D revenue grants will be subject to inspection by Enterprise Ireland personnel.  The inspection will be carried out at the company’s premises.  The inspection will be in two parts, one part will consist of a review of the original documentation supporting the expenditure claimed, the other will concentrate on the technical progress made on the project.
The following documents must be submitted with all R&D revenue claims:

1. Grant Claim Form 1  -  General/Declarations

2. Grant Claim Form 4 – R&D Expenditure Details

3. Auditors Certification of expenditure claimed

4. Project Progress Report – (per template provided)

The following may already be on our file

5. Current Tax Clearance Certificate (application form on website)

6. Signed Grant Agreement – (should have been returned at time of grant offer)

7. Certificate of Incorporation
Items 1 to 5 are available from our website. www.enterprise-ireland.com
Click on this link 


         and click on grant type H or I.

What does an inspection consist of?

A claim cannot be cleared for payment without a clear audit trail showing the expenditure incurred and paid.  In addition to this there must be a clear link between the expenditure claimed and the approved project.  The audit trail for a sample of the transactions claimed will be checked during the inspection.  The relevant original transaction documentation must be made available on the day of the inspection.  

We will check the following:

1.  Project related Materials & Fees

· Original Invoices – Creditor Accounts – Bank Statements

2.  Project related Salaries

· Signed timesheets for the staff input claimed (see website)

· Payroll / P 35 for the period of the claim

3. Project related Travel

· Log of project travel & expenditure (see website)

· Payment verification

4. General

· Project Status – prototype/ test result/ demonstration

· Publicity acknowledging EU/NDP contribution to project

· Intellectual Property Protection

The expenditure claimed will not be cleared for payment without adequate records to support it.  Project records must be retained as they are subject to EU audit until 2011.

Contact
Jerry Finlay

Manager R&D Inspection Unit, 

Enterprise Ireland

Tel 01 8082489

jerry.finlay@enterprise-ireland.com

