Notes on Completing Grant Claim Form 14

Information required by Plant and Machinery Inspector

This information should be available at the Grantee’s Premises for the Grant Inspector at the time of inspection.

1.

a. Original manufacturer’s/supplier’s invoice for all items of equipment.

b. Copies of quotations received, and an explanation on the accepted quotation.

c. Detailed cost breakdown for equipment manufactured in-house including the following:

· Materials used and cost of same

· Hours worked

· Labour rate charged 

2. It is essential that a technical representative from the company is available at the time of the inspection to identify the assets and to answer questions on tenders and specifications.

3. Original documentation required, not copies.

Information required by Building Inspector

This information should be available at the Grantee’s Premises for the Grant Inspector at the time of the inspection.

1. Copy of Grant of Planning Permission issued by the Planning Authority together with conditions and Fire Officer’s report (if any) plus a copy of Fire Certificate.

2. Site location and layout plans.

3. Copy of site purchase contract (if relevant).

4. Architectural plans, elevations and specifications.

5. Bill of quantities.

6. Tender details for main and sub-contracts.

7. Analysis of tenders by architect/consultant.

8. Valuation certificates and invoices.

9. Final Account (on completion of project).

10. Copy of IPC Licence where required.

11. Original invoices required, not copies.

12. Tax Clearance or C2 details to be provided for all contractors.
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